RESOLUTION NO___11_. _oF 2000 - -
RATIFICATION OF COLLECTIVE AGREEMENT: R

AGREEMENT ON THE ESTABLISHMENT, RATIFICATION OF THE GOVERNANCE =
RULES AND CONFIRMATION OF THE DISPUTE RESOLUTION PROCEDURE .. -
-APPLICABLE FOR THE FURTHER EDUCATION AND TRAINING COLLEGES (FETC) -
- ' ' . . BARGAINING UNIT Co

Noting, the provisions of sub rule 14,5 and sub rtflé 14.6 of the Governance Rules,
~ requiring Council to consider the ratification of an agreement in terms of sub rule 14.4

Also noting, the provisions of sub rule 14.7 of the Governance Ruies on the status of -
such ratified agreement - : S -

Council in the meeting of the sth Né\ien%fier-'zooa tonsidered the ?greement presented for

ratification and agreed by decision of the Council to ratify 'such‘agre“emept.' .

This agreement therefore becomes an agreement of the Council for purposes of review
and dispute resolution as per the provisions of the Governance Rules as from the date of
ratification.

The Constitution of Council as per clause 16.13 determines the numbering of this
Resolution.

Parties are required to ensure the implementation of the agreement as per clause 4(f)
of the main agreement and sub rule 5 of the Governance Rules.

Date: 5% November 2009

Place: Centurion _ !

L momessm

Gessho Fax (12) 884 8740

L 3

i o 05 NOV 2008

Frikkie DaBruin : Q. e a0k
; kyhetisn 0140
Sechetary fo Eil ‘ MMAVEJ;mfGNUWIQN

All correspendence must be addressed 10 the General Secretary

Public Services Bargalning Centre
260 Basdan Avenug, Lyttelion, 0176
PO Box 16563, Lyttelton, 0140
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this agmement, and
the empioyaes of the empioyer Who are not Members b any tade H0ion party 1o this agreemmfix; -
l . but who g3 M‘UuntheScnpeofmeCc_gu_zy!; i o : h ;
. i man .__. i I . .
oend; AR S L - T ,
l _ megmmqaasenvfsaged'in’me FETC Act no, 16 of 2005,
' the employees of the Empioyer within the FETC rwho are employed as support Staff defined i
I the FETC At no. 16 of 2005 who ara members of tade unign Parlies to this Bgreemient: ang
(_‘: > the employees pf the em within the FeTC Sector why A8 employed ac SUDPDOrt staff defined i
:‘ . the FETC 0. 16 of 2005 and who are not members of any union party ty this Sgreemant,
‘ but Who fail withjn the Saope of the Barga!rﬁng Uit
h 2. PURPOSE,
I "~ The purpose of this agreement jg to; .
(3) allow for the establishment of o Bargaining Unit for SR Within the FETC Speqnr oo
! l : Envisaged in section 5H3) of the FETC A NG. 16 of 2006 {here
FETCAcr) read with -

Inafter referred a3 the




() endorse GPSSBC Resolution 4/2004 as the Rules Governing Dispute Resolution Procedtre
within the FETC- Unit

3. NOTING:

Noting that the FETC Act transfers support staff from the Public Service to the FETC Sector as an
independent Sector. The FETC Act section 54(3) read with GPSSBC Resolution 1/2007 further
requires the PSCBC fo create a bargalning unit for this sector

turther noting that the Public Service Coordinating Bargaining Council (PSCBC) by decision of the
PSCBC deslgnated the General Public Service Sector Bargaining Coundil (GPSSBC) to facflitate this
process ‘

and noting that the General Public Service Sector Bargaining Cound! concluded Resolution 1/2007
to facilitate this procass

4. AGREEMENT:

Therefore, having regard to the above, the Parties to this agreement resoive that -

{a) the Bargaining Unit within the FETC Sector and as envisaged in GPSSBC Resolution
1/2007 1s herewith established;

(b) annexure “A” (Governance Rules) to this agreement be adopted as the Governance
Rules for the FETC Bargaining Unit;

{c) annexure “B" (GPSSBC Resolution 4/2004) to this agreement be endorsed as the Dispute
Resolution Rufes for the FETC Bargalning Unit;

(d) the agreement will come into effect on the date of signing;

(e) the Executive Committee of the GPSSBC will be respansible for ensuring the operational
functioning of the Unit, through the MANCO of the FETC Bargaining Unit.

() The Council will monitor the implementation of this agreement.

5. UTE RESOLU H

I there is a dispute about the interpretation or application of this agreement any party may refer
the matter to the Coundll for resolution in terms of the dispute resolution procedure of the Council.




THIS DONE AND SIGNED o7 _
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1. INTRODUCTION:
Parties to the GPSSBC conciuded Resolution 1of 2007 to institutionalize

the establishment of a Bargaining. Unit for Support Staff within the Further
Education and Training Sector, within its scope of operation. '

2. PURPOSE:
The purpose of these Govemance Rules is 10;

2.1 Provide for an administrative procedure for the Bargaining Unit;
22 Provide. for an environment conducive fo - expedite

negotiations/consuitation and deliberation during mestings; :
23  Provide for a structured approach-io meetings

Mgy e ot o
-

'3, DEFINITIONS:

- 81  Unless the context indicates othervise,
311 “Bargaining Unit” means the Bargaining Unit for the FETC-
Sector as esteblished in terms of the Further Education and
Training Colleges Act 16,2006 read with GPSSBC
Resolution 1/2007 o
3.1.2 “Secretary to Council” means the General Secretary of the
GPSSBEC appointed in terms of clause 12 of the Constitution
: of the GPSSBC . ' '
3.1.3 “Administrator” means the person as appointed in terms of
clause 16 of the Governance Rules by the GPSSBC
3.1.4 “Colleges”™ means a Public College as established and or

declared in terms of the FETG-Act ' ‘
Council as defined in the

Ry, )

' 345 “Council” means the Coliege

FETC-Act ,
316 “GPSSBC” means the General Public Service Sector

Bargaining Councit as designated in terms of Section 37 of
- the Labour Relations Act (66/1995 as amended} -

e, ...,.' . "
[P I .
.
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iRatification” medns @ progess of endorsing and
“3'1.8" “Stippbrt Staff” means stafi as defined in the FETC Act
319 “Employer” means the Councit as intended in Section 20 of
- e FETGACE + - - ~wmr s i T e e e e
3.1.10"Employer Organisation” means an organization
representing the miajority of the Colleges in the Sector such
~duly-registered - by the Registrar for the Department of
- Laboar: . - . . ; .
3.1.11"FETG Act” means the : Further Education and Training

. Y

[

L " . Colleges Act 18 of 2006 as promulgated and published in
L ) the Govemnment Gazette 11 December 2006

. 3.1.12 “Majority” the term majority in these Rules will be calcutated
I on a 50% +1 principle . :

. c 3.2  Words used in these Governance Rules in the singular include the

:

I pliral, unless the context indicates otherwise.
. _ 3.3 Referencesin these Govemance Rules io the male gender mclude
l 7 the female gender and vice versa;

- . L _".' _ . . .'.i -- - ‘..'.'. ,._.-.'.._ . L
! BB o :3;4:..-..-gs}g\g}g-{mh\grgéeﬁp}essﬂipg used in these Governance Rules that is -
S il r-:'h:!.!!:ﬁs.‘aya.»:.-é'rtf;e"ﬁ’#ga&ﬁmﬁéJGPSSBC ‘Constituion shall have:the~-same meaning.:.
I as it the Constitution. ;

( 4. SCOPE:

41 The FET-Caolleges, as employer, and its employees who are
employed as:

4.1.1 Support staff ransferred to Colleges in terms of the FETC
Act read with GPSSEC Resolution 1/2007 |
4.1.2 Support staff employed by Colleges in terms of any other Act
and/or contract of employment
5. OBJECTIVES:
51 The objectives of the Unit are fo:

- -~ - 511 promote lab@urpea;:e;'




% _ g

1.2 :gropfgp:tq_:ang';_frigjgta'in. soUnd relationships between the
erupipyerand tsemployeesi, .

T4 8. i termis of these Goverfance Rules, negotiate and bargain
' -qtillective!y to reach agreement an matiers of mutual interest
_between..the employer and employees-as represented by

. -admitted trade unions in the Unit; .

Cava e - ;_-“5_.
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» 5.4 4~conclude, monitor and enforee,go!lectiize agreements;
5.1.5-gomply with its powers;.and duties in lerms of these
- Govemnance Rules; R
. 516 consider and deal with such other matters as may affect th
" interests of the parties to the Bargaining Unit; and
5.17 promote effective communication betwsen the-employer, its -
employees and frade unions in the Bargaining Unit.

8.1 powers and functions of the Bargai_ning Unit are to pertform those
functions set out in these Governance Rules; inter alia-

|

|

i

S

l. 6. POWERSAND FUNCTIONS: R
I

i

ey . ..w., 811 conclusion of the collectiveiagreements; .
l v e 8.1.2" enforcement of collectiVe BgreemeTits;: -2 i T
D of B 8. 1.3 prevention.aiid iés'pi,gliqhélabpm disputesp i 1 s ’
6.1.4 promotion and estal:iiishr'éient of training and education
schemes, . :

6.1.5 raising, borrowing, lending, fevying and investing funds;

- l. 6.1.6 development of policy proposals that rhay affect the Unit;
'6.1.7 determining, by collective agreement, matters that may not

' ' ~ be an issue in dispute for the purposes of ‘& strike or a lock-

aut at a workplace,;

6.1.8 excercising any other power to perform any other function

that may be necessary of desirable to achievs the objectives-
of the Bargaining Unit. .

521 shall deal with matters within its area of jurisdiction;
6.2.2 shall submit a copy of the approved minutes of every
meeting of the Unit, duly signed by the person who presided

jo

1 .

l 82  The Bargaining Unit-
1

i

i
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_at" such meeting io_ggtﬁe; with the _Adminisiratoi‘ of the
mdeting, ¥o.ine Secretary of the Council.

6.2 3"l feport i coliective agreement to the GPSSBC as per

. cldiise 14 of these Goverhance Rules.
6:24 shall report io the GPSSBC as and when required.

PARTIES TO THE BARGAINING UNIT:

71 “The Emgioyer intfie Coliéges and;

7.2 Ofly Trade Union parties admitted to the GPSSEC will be admitted
. fo the Unit '

. 7.3 Any further admission of any party will be deall with by the

_GPSSBC in terms of the provisions of the Labour Relations Act and
Constitttion of the GPSSBC. ' T

COMPOSITION OF THE BARGAINING UNIT:

81 The Bargaining Unit shall, unlesé otherwise agreed to by the pariies
to the Unit, consist of . ’ .

8.1.1 four representatives per‘;‘rrade Union admitted to the

_Bargainipg Unit,and_ . } __
" Bi%2..ah-eguiBlent nuinbef 6f representatives”ffotn the Emplover,

ihiat may bé Slectet/hominated

82 The Employer must be represented by representatives from an
Employer Organisation representing the majority of the Colleges in
the Sector as envisaged in the FETC Act and duly registered by the

registrar of Labour Relations -

SUBMISSION OF TRADE UNION MEMBERSHIP:

For purposes of review of membership each admitted trade union must
submit to the Secretary to Gouncil by 30 June of each year is audited
membership figures as at 31 December of the previous year with regard fo
its membars who fall within the Scope of the Bargaining Unit




10, .DETERMINATION OF BASIS OF VOTES:
L 1{)1"Thevoungnghtscf 'aht.égdﬁiigegi trade union in the Bargaining Unit
must be aetémihéd on the basis of the number of members in
- good _'s'tanding of such a frade union who are employees as 9t_3‘_l ,
-DacEmber " of the previous year in “proportion to the “number -
. : ieinbsrs whc are employees represented by all the trade unions
~admitted to the Bargaining Unit oo
102" The Sectetary of Council must determing the number of votes of
' each admitfed trade union based on the membership figures

referred to in clause 9.

'10.3 The Secretary of Councilh must, by 14 Septémb;er of each year-

10.3.1 serve a notice upon. every admitted trade union, indicating
. the number of votes it has in the Bargaining Unit; and
- 10.3.2 inform the .Employer of the number of votes that each
admitted trade union has. ’ '

- 10.4 The voting tighis determined by ﬂie Secratary tor Council apply from
fv g v Baaane .'one-AnnualGeneral Meeting !Q.th'f next Annual Genera[-Mééting: S
_ s ..2.10.5 * AnyParly that disputes a d’eierrhi"r?_aation of voles by the Secretary of o
the Council may refer such a dispite to the GPSSBC in terms of its
dispute resolution procedures..

106 The embloyer has an equal number of votes to that of the admitted
trade unions collectively and the voting rights in the Bargaining Unit
must at afl times be divided on an equal basis between the trade

unions collectively, on the one hand, and the employer on the other

. hand. -
41, CHAIRPERSON OF THE BARGAINING UNIT:

hafl-elect a Chairpersan from among

' 44.1 Parties admitted to the Unit s
es admitted fo the Bargaining Uait.

the representatives of the parti

11.2 The appointment of 'a Chairperson will be without financial
imptication to the GPSSBC.
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11.3 The Chatrperson shall serve for a penod of twenty-four (24) months
T frem theJeiate of-hig electton, uniess he resigns or is removed by a

decls:on ‘ofthe UmL

14 “Viere such"a postion-is vacated befdre the term tias expired the
-parties. shatl elect another Chairperson for the remainder of the

: term. :
‘!1 5 -In the election of the Chaimperson, the persen receiving the highest

percentage of the total votes sha!l be the duly elécted Chalrperson

116 A person mgy be re-elected to the position of Cha:rperson fora
maximum of two consecutive terms.

1.7 The Secretary of Council must act as eIectorai oﬁicer.

T 11,8 Should an equal number of votes be cast for two or more
candidates for the position of Chaimerson, the Secretary fo Council
shall, in the presence of the meeting, write the name of each
candidate on a separate piece of paper and. place such papers ina
suitable container and shall draw one of the papers from the

s -vcontainer: The candidate whose, ﬁame is drawn shall be deemed to R

have been duly elected

EP A R A
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11.8 The Chairpersan must —~ i

' _.;l _ “
s

11 9.1 Preside over all megtings of the Unit;

11.8.2 Enforce order at all meetings at which he is present in
accordance with normal meeting procedures;

11.9.3 Sign the minutés ofa meeﬁng after -confirmation thereof by
the Unit;

11.9.4 Perform such other dutres as by usage and custom
perialmng to the office of Chalrpersorn

11,10 The Chairperson may not vote on any matter,

12. VICE-CHAIRPERSONS:

12.1 The provisions of Clause 11 read with the necessary changes,
apply in respect of the election of two V:ce—Chalrpersans ong of

e -
| | R TEE I T ;

w,’;/
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122 When the Chairpersom
13.
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. whom must be_élected by .the Employer and the ather by the
admiitted Trade Unions to the Bargaining Unif. .

is not available, one of the Vice- .

Chairpersons must alternately  act as Chairperson and must
- . _exercise the pOWers and. perform the duties of the Chairperson.

42.3 Whenever the Chaimerson or-the two Vice~cﬁairpersons are
__ -absent or unable fo act at a meeting; the representatives present
-..-shali elect from among themselves someone. to act as Chairperson

' for that quciﬁc meeting.
MANAGEMENT COMMITTEE:
131 The Management Committee of the Bargaining Unit consists of-- |

(8) the Chairperson and the two Vice-chairpefsons by
virtue of their respective offices; and
by 3 representatives appoinfed/elected by the employer
and 3 representatives appointed/elected by the
" admitted trade unioris coliectively:

s oEash ol s e R S arata . K Ay T 7 .
o7 ST b e eTagpoint -an ‘allemate -for .eaﬁh of their representatives I e Ty,

Management Committee. ;

13.3 The Secretary to Council may atten_d' meetings of the Management

Committee, but may not participate in the making of decisions.

43.4 Subject to the directions and controi of the Bargaining Unit, the
Management Committee may-

13.4.1 exercise and perform the powers, funclions and.duties of the
Unit relating to the supervision and control of the day-to-day

managerment and administration of the Unit;

13.4.2 Do what is reasonable to give effect to the decisions of the

Unit;
13.4.3 exercise and perform any power and duty that is conferred
or imposed on the Management Committee by or in terms of
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this go_\i%-zrnance ruies or that is delegated by the Bargaining

Unit to the Management Committee; and

ons to the Chairperson  of the

13.4.4 make recommendati
discuss urgent matters that need

Bargaining Unit to

" Yesoltion T -

anagement Commiitee hoids office for 12

" months tihless withdrawn by ihe employer or admitted trade .

union--parties who appointéd/elécted the member, and is .
eligible for re-election af the end of that term. :

13.4.5 A thember of the M

Eommittee whose ferm of
is not re-elected, may
‘a member of the
pers successor

13.4.6 A member of - the Managemernt
office has expired and who
nevertheless continue to act as
Management Commitiee until the mem

assumes office.

135 A member of the Management Committee--

the committee at any time after having

13.5.1 may resign from
' in writing to the

et gien. at least; ong ‘mongh's notice
7 Chiiperson of the wifl- -} A RS -

g
i " .
. I I L T L

: 13.5.2 must vacate office immediately-

| ‘ ' - 13.5.2.1 in the case of resignation, when the resignation
. 1akes efiect, or : *
13.5.2.2 upon ceasing t6 be a representative of the

Bargaining Unit; ‘ .
who fails to aftend 3 consecudive meefings of
the Management Committee without submitting
a prior and formal apology to the Chairperson
or without arranging for the alternate to attend
in his place, shall cease io be a member from

that day.

13.5.2.3

13.6 The Management Committee my reinstate 2 member referred to
above if it is satisfied that there was an acceptable reason for his
failure to attend at least one of the meetings that he failed to attend.
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If -the . Management Committee does not’ reinstate such former
member within & period of one month from the date on which.fie
ceased to be a member, the employer or the admitted trade unians
that elected or appointed him must elect or appoint another

SR merﬁbeﬁ_- e

the Management Commities be‘comes'

I 13,7 If the seat of a member of i
the employer or the admitted trade

vacant, it must be filled by
unions, whichever is applicable.

13.7.1 A member appointed to fil 2 vacant seat holds that seat for
the unexpired portion of the predecessor’s term of office.

The Management Committee must hold a meeting at least once

" 13.8
L every 2 months.

13.9.1 may be called by the Chairperson with a view to disposing of

urgent business; and

I . 13.9 A special meeting of the Management Committee-
lled by the ghqimerson within 5 working days of

13,92 must be cra'

Y )

Tl pmasipsaidad request fQI‘ Iha purpgse‘ Smﬁng t_he-purpﬂse "Of—: L

I::_’:::_.‘-:w: y .., iz x:ﬁt’ft‘g‘% %{!9,? ek e S siaiing * s S
. o R ,_‘__Ehﬁ_,:SEG_Q_@‘ megtlng and g m_d to by the ‘empioygr -and 'at-—r;; IR
least -2 members of "the “admitted frade uriions -

electedfappointed to the Ménagement Committee.

not fater than 5 working days before the

‘ . date of the meeting, notify each member of the Management
|. © Committee showing the date, time and venue of the meeting and

' the business to be ransacted. However, the Chairperson may
. aythorize shorter nofice for a special meefing.

13.10 The Administrator must,

. 43.10.1 At least 2 of the employer representatives pius 2 of the
representatives elected/appointed to the Management Committee *
by the trade unions, shail constitute a quorum for a m_eeting of the

committee.

13.11 All decisions of the Management. Commitiee shall be taken by
consensus. If consensus cannot be reached, the matter must be
referred back to the Bargaining Unit for a decision.

MR ENE MR SR




14. . DECISIONS AND RESOLUTIONS OF THE BARGAINING UNIT:

14.1 A decision of the Unit requires the vote of the Employer together
__ with_a majority of votes of the Trade Unions admitted fo the

Barga_ining Unit.

142 A collective égrgement requires the signatures of the Employer and
a number of admritted Trade Unions who represent the majority of
votes on the side of labouir in tHe Bargaining Unit.

14.3 Collective Agreements of the Bargaining Unit shall not take effect
for a period of 30 days from the date of receipt of such by the
GPSSBC andfor on the date of rafification by the GPSSBC if such

is eariier than 30 days.

14.4 During thé period contemplated in clause 14.3 the GPSSBC must
satisfy itself that the collective agreement of the Bargaining Unit-

. 14.4.1 falis within the jurisdiction of the Bargaining Unit; _
o ovmr . . . 1A42meets the requirements for Collective Agreements as sef out
. - .n the_ Labour ‘Relations. Act 66/1995 (as amended) and
E e gt e flﬁl-‘ﬁiﬁdﬂspfmigma‘ﬁiat ot - o PR
144306 not in confict with-any legistation and 0

goveming the Public Servicé; -
14.4.4 is not in conflict with any dec

the GPSSBC; and- )
14.4 .5 is not in conflict with any decision or collective agreement of -

the Public Service Coordinating Bargaining Couneit
{PSCBCQ)

sty i
O T | S
i R

ision or collective agreement of

44.5 Should it be found that collective agreemeht of the Bargaining Unit
meets the criteria referred to in clause 14.4 the GPSSBC will ratify

such collective agreement.

14.6 Should it be found that a collective agreement of the - Bargaining
Unit does not meet the criteria referred to in clause 14.4 the Council

shall set aside such collective agreement.

o el
w
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147 Collective agreements ratified by GPSSBC becomes an agreement -
. of the GPSSBC for the purpose of review and dispute resolution.

448 The GPSSBC may by decision extend the period conternplated in
. clause-14.3_if it is found tnat the collective agreement raises
- questions of law or any other issue that reqiires ‘obtaining of an -
. opinion, where such opinion will take longer than the period as
! ¢contemplated in clause 14.9. The extended period shall not exceed
:30 days unléss agreed to.by parties. : :
L - |
The Secretary to Council will inform the Bargatning Unit in writing of

14.9
the extension of the period as contemplated in clause 14.3.°

14.10 For the purposes of clause 14.4. th'e‘Séeretéry to Council may
consider any collective agreement of the Bargaining Unit and nofify

the GPSSEC of the finding.

15, THE ADMINISTRATOR OF THE BARGAINING UNIT:

151 The GPSSBC shall appoint the Administrator of fhe Bargaining Unit .
~on.such conditions as determined by the GPSSBC.

PR .. LI S co et
o T en e TR BT, LT BeHiwtiH

L 7152, TE BRSSBC. can- enter- ints aff arrangement wili * aily otfier 1

Bargaining Council fo share the services of an Adminigtiator.

-

15.3 The Administrator shall:

'. 15.3.4 conduct all correspondance of the Bargaining Unit, unless
the Unit requires another person to do so.

. . ‘ 1532 keep originals of lefters received and copies of those - -
despatched, '
15.3.3 attend the meetings of the
meetings or. if he is not av
to do s0; . ,
. 45.3.4attend the meetings of the Management Committee and
record the minutes of the meetings or it he is not available,
designate another person 10 do so

15.3.5 ensure that all collective agreements concluded in the Unit

are reduced to writing, signed by all parties that support-it
within 21 working days of reaching agreement and, if a given

sy gl |

Unit and record the minutes of the
ailable, designate another persan
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' agreement constitutes a .cbllective agreement, circulate it to
| . _ . all parties within 5 working days of signing of the agreement;

I 15.3.8 ensure that any collective agreement of the Bargaining Unit
l _ ... _Isreported to the GPSSBC; L

15.3.8 fulfil any other functions assrgned o the Admmlstrator in

Lthese rules, or by the Bargaining Unit or the GPSSBC;
I 15.3. 10 keep in safe custody-
{a)  the appmved m!nutes of every meeting of the -

I _ ‘ Bargaining Unit duly. signed by him and by the
- . ' person who presided at such meeting
a - o {b) .the -original signed agreements of the
l _ ' . Bargaining Unit :
.

16. ADMINISTRATWE PROCEDURE OF THE BARGA!NING UNIT:

161 Submission of agenda itemS'

I 16.1.1 Where a party to the Bargammg Unit wishes to place on the
‘ agenda an jtem that needs to be considered, that party shall
l S submit its propesal in writung to the Adm:mstrator of the
Bargaining Unit. :
l.:-;-:=---r=.;~=-; rrd coas ancniGididitic, The motivatio ) must contain where, pessnble 55
R S * but not hmrted to, the follovwng " CeEL

l 18.1.1.1.1 Purpose That is expressed in .

o . : . : simple and clear terms .
‘ ' A 16.1.1.1.2 Background: Brief reasonfs of
' cause/s of the problem, including

I. ' : intervention history if any. .
. . 16.1.1.1.3 - Recommendations; List all
' o possible recommendafions  if
applicable and propasa!s for a

way forward,
16.1.1.1.4 Urgency: Parties should indicate
: ' if a matter is urgent and motivate.
16.1.1.2 The Administrator of the Bargaining Unit shall
circulate  the proposal to all parties of the

Bargaining Unit.

05
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- 18. 2 Notrces of meetmgs

R i4

16.1.1.3 The proposal Shall be submitted to the
Administrator of the Bargaining Unit at least ten
(10) working days before the meeting of the
Unit and shall be circulated to the- parties at
Jeast five (5) wurking days  before_ their
meetlng

16.1.14  If a matlerfissue arises between the agenda
being circulated and the meeting of the Unit,
“the Unit shall at the start of the meetmg decida
on the issue. '

16.1.1.5  Based on the urgency of a request, the

: Chairperson  the ~ Administrator . 1o the
Bargaining Unit ‘may on his own initiative, or
may at the request of a parly to the Unit, call 2
special meeting of the Unrt fo dea! with an
urgent matier.

16.1.1.6°  The Employer plus a number of admitted Trade
Unions representing a majority of the votes on
the side of Iabour must consent to a meeting
it i Ae LT as contemplated in clause-16.1.1. 5 o
; . H
_ i
- 16.2.1 The Administrator must serve on the parties to the
Bargaining Unit a written notice of a meeting showing the
date, time, venue and the business to be fransacted, at least
5 working days before the date of such a meeting. in the
case of clause 16.1.1.5 these provisions may not be
appiicable and the Chairperson may make a determination
on the time frame.

16.2.2 The Administrator must also compile a bundie of documents,
including the -agenda, minutes of previous meeting, the
proposals/motivations on each agenda #tem; reporis efc. and
distribute these to parties at least 3 working days before the
scheduled meeting.

16.3 Quorum at meetings/starting time of meetings:




163 1Al Bargammg Unit meetings shall start promptly on the

i . scheduled time.
16.3.2The ‘employer plus the number of admitted trade unions

- feprésenting.a. majority .of the votes -on. the side. of labour -
constitute a quorum at any constituted meetmg of the

Bargaining Unit.

16. 33!f within 30 mrnutes of the time fixed for.any meetmg,
quorum is not present, the’ meeting stands adjourned to such
other date, time and place to be determined by the
Chairperson after consultation with the parties present and
the Admiristrator to the Bargaining Unit, on condition that

. the Administrator notifies alf the relevant parties accordmg!y.

16.3.4 At such a reconvened meeting the partres present wil form a
quorum, .

16.4 Attendance'

prwate unless oﬂxerw;se aéreed to by the Unit

B i

16 47 The aﬂendance of repriasentaﬁves ‘per party 'to " the
Bargaining Unit wili be in accordance with the provisions of
these rules. Observers wiil only be allowed by agreement of

parties to the Unit. *

' 16.5 General Rule/Protoco!

16.5.1 Each delegation shall desngnate amongst 1ts ranks a chlef
spokesperson. .

16.5.2 A point of order shalt only be cé!led during a meeting if a
member is of the opinion that the speaker has deviated from

the matter under discussion.

16.5.3A point of order shall only be in the form of a question
directed to the Chairperson and the latter shall under no

164 1 Every meeting of the Barga;mng Unit will be conducted o
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- circumstances allow a- discussion to take place on the
matter,

16.54¥ a pbmt of order has been éaﬂed the Chairperson shali

- -.conclude. the - polnt of . order before.. proceeding. with. the ..

meeting.
16.5.5 The Chairperson shall recogmze members indicating that

they want to speak and shall announce their turn in order of
“such indication. No person Ishaﬂ speak.unless recognized by

the Chairperson.
16.5.6 Procedural ruhngs Df the Chauperson shall be ﬁna!

18.5. 7Vobng in any meetmg of the Bargalnlng Unit w:ll take place

by the show of hands by the chief spokesperson of each

paity who shall carry the votes of the. party.

18.5.8Rowdy or rude behavior (including disrespect towards
others) will not be tolerated and any person making himself
guilty of such condict mus{ excuse himself when requested

to do S0 by the Chairpersarr,

meatmgs arein progress e:ccep{ by prior ‘agreément with the’
Chairperson,

16.6 Minutes-of meetings:

16.8.1 The Administrator shall forward to ail parties copies of the
minutes of the meeting within a period of ten (10) working
days following a meeting, uni&ss the Bargaining Unit devides

- ptherwise.

18.6.2 The minutes must be duly adopted in the next meetmg of the
Bargaining Unit. . )

16.6.3 All meetings of the Bargammg Umt must be mechanically
recorded

': iB*QiTﬁ" "éb‘efahdns of - ceﬂulag phcnes are prohblted whlle - )
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- 18.7

17.1

17.2

17

16.6.4 The Administrator to the Bargaining Unit will keep safe the

original minute and mechanical recording of the meeting.

Postponement of meetings:

167-1Ret;uestsfor- ;;ﬁétﬁunéﬁent of éfmée.ting by é party should

~ .badonein writing with reasons to the Administrator.
16.7.2 A posiponement must be granted-by the Chairperson or the.
" Adminjstrator to the Bargaining Unit upon:the agreement of
the employer and a nuber of admitted Trade Unions
representing a majarity of the votes on the side of Labour

-admitted to the Bargaining Unit.

16.7.3 The ‘Administrator shall inform parties immediately of the
postponement of a meeting.

1674 If parties can not agree fo !ﬁe: postpohemeht the parly
requesting such postponement may request the Secretary to
Council 1o postpone such meeting. The request must be

submitted in writing with reasons/motivation for the request.

-+ 116:7:5 Fheyparty: objecting to the postponerient must forward @

2mErht Lo writien submission indicating the reasons for objecting to the ..

" requested postponement. 1

16.7.6 The Secretary to Councilt will consider all submissions and
make a ruling in this regard.- The Secretary 10 Councit will
communicate his decision in writing to all the parties.

17. COMMITTEES AND TASK TEAMS:

The Bargaining Unit may refer _by decision of the Unit any agenda
itemn to a task team/committee ar specialitask team.

All items referred to a task team/committee shall:

.172.1 Remain on the agenda of the Bargaining Unit unless

otherwise agreed o, .
17.2.2 Have clearly stated time frames, including report backs;

17.2.3 Have clear stated terms of reference; and




17.3

17.4
175

17.6

17.7

18

17.2.4 Indicate the composition of the task tearm/committee.

The period during which the item is being discussed in a'.task
team/committee shall be considered as being part of the
o “9901'31'0“ PrOCESS. | | . . e

Recommendations of a task .teams/committee must first be
endorsed by the Bargatmng Unit before it is executed.

I

The Bargammg Unit. may :atrfy set aside ar vary such
recommendations.

All parties to the Bargaining Unit stil retain the right to place before
the Unit a proposal on. any matler. referred to a task

- feam/committee, if the pary is of the view that the task

team/cornmitiee process is not taking the matter forward.

The 'ChairpersonMice Chaimperson may chair meefings of task
teams/committees. i the Chalrpersonl\!‘:ce Chairperson are not
avallable to chair such meetings: the task team must elect from

among themseives a Chalrperson

N

1g- -

LTI 'The :Batgalmngfd.lmt must appomtv a coordmator from amangst ihe S
I “members of the- parhaa admitted o the Unit fo provide’ secretariat

17.9

support to the task teams/commiftee and compile reports of such
meetings for submission to the Administrator of the Unit for

inclusion in the bundle of documents of the Unit.

The task team must comprise of. an equal
representatives of both the employer and labour in the Bargaining
Unit. Members to the task team must be conversant with the issues

{o be dealt with by the task team/commitiee.

18. COLLECTIVE AGREEMENTS:

18.1

18.2

requirements, but is not limited to:

Collective agreements of thé Bargaining Unit must comply to the
criteria in clause 14.4 of this document.

Collective agreements must also contain the following minimum

number of . .
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18.2.1 Scope: A scope indicating. the applicability/binding effect of
the collective agreement .o

.18:2.2 Agreement:: A. clear._and . unambiguoys. outling, of the

agreement reached.’

. 18.2.3 Time Framet A clause indicating the date of implementation
of the agreement and may stipuiate a review date if
necessary. - : . -

~ 48.2.4 Dispute Resolution: A clause indicating the dispute
resolution path applicable for the specific. agreement

18.2.5 Date: Clear indication of the date and-place of signing of the
agreement. .

18.2.6 Signatures: Surmame, initials and signature of the
representalives signing the agreement. .

© 483 Collective agreements sigﬁeg!.iril a -Bargaining Unit must be

document.
19. GENERAL PROVISIONS:

19.1 Meetings:-

49.1.1 A Bargaining Unit meets as and when needed, but must

. . meet at feast 4 times per annum.
19.1.20ne (1) of the meetings must be the
Unit .
19.1.3 The following matters must be deait with at the Annual
-General Meeting:

AGM of the Bargaining

19.1.3.1 The election of a Chairperson and Vice-
chairperson, if necessary in terms of this

Govemance Rules;

ey e +firwaided By Atte * Administrator_jof the. Bargaining Unit 'to the [
R it B _§§cretacy,?t_e'-556ﬂnci! within five (5}) working. days-of 5_,13;;1139_.-_,9{ the
e i it gupent, fol’ purposes of ratification: in terms of clase 14 of this °
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15.2

19.3

. Mediai(:phi‘ﬂunig%ﬁon: : " -

. 19.3.3 Parties should

20

. 19.1.32 - the electionfappointment of members and

aternates of the Management Committee
tarms of this Governance Rules;
19.1.3.3 the annual report of the Unit;
19.1.34 . -the approval of the hudget of the Unit,

19.1.3.5 the levies to be imposed on the parties to the )

: Unit and
19.1.386 a feport as 1o the. membership figures and the
¢+~ pumber, of vates held by each parly in ‘the
Bargaining Unit, .. 88 determined by the
Secretary to Council.

19.1.37-  The Unitmay deal with any other urgent matier

DR .+ - gt the Annual General Meeting. . ]
10.1.4 The Adminisirator of the Bargaining Unit wil determine
unless otherwise agreed to, the date, time and venue of the

meefing of the Bargairing Unit.

-49.1.5 The Administrator to Bargaining Unit wil provide parties with

an annual program of meeting dates. Such must be adopted
py the Unit. After adoption of the dates a copy must be
forwarded 1o the Secretary fo Council. '

13 2.1 Parties should avoid negotiating through the media, and pre-
empting outcomes through the media :

49.2.2 The Bargdining Unit should wherever possible issue joint.

statements.

19.2.3The Bargaining Unit may develop guidelines on dealing with

- the media
Disciosure of {nformation:

19.3.1 Parties should endeavor {© have information sharing session
prior to negotiations (pre-nego_ﬁaﬁons meeting)

19.3.2 The purpose of these meetings shouid be to identify and
share needs, interest, prioriies, constraints, fears (joint
identification)

share information that will allow the

development of proposals to resolve matters

-~
-J
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-0, DISPUTE RESOLUTION: o

20.1

_ 20.2

20.3

_21.  WINDING UP

21.2

~ Unitas at the ‘adopt‘ion_of th

" dirément for the existence of the"Unit,”

Mandataes:

Rep
into collective bargaining

resentatives should have clear mandates whenever they enter

If a dispute arises-during the negotiation process in the Bargaining

Unit that cannot be settled parties may approach the Secretary to

" Council and/or the GPSSBC for intervention.

If the‘iniérvénﬁon as contemplated in clause 20.1 fails or the
Bargaining Unit decides not-to. utilize such, any party may refer the
matter for conciliation in ferms of the Dispute Resolution

. procedures and/or Rutes of the Coungil.

if the matter is not resolved during the conciliation process, parties
1o the Bargaining Unit may exercise their fights in terms of the
Labour Relations Act, 66/1895 (as amended)

—te e
Ly

the-Unit may bé wound Up
as follows: !

21.1.1 At a special mesting called for that purpose, the Unit may, by
Resolution, decide 10 wind up the Uni '
21.1.2 Upon adoption of such Resolution, the Administrator must

take the necessary steps to ensure that-

- 21121 application  is- immediately - made 1o the
GPSSBC for an order giving effect to the
resolution; and :

21122 the Units books and records of account and an
inventory of its assets, including funds and
investments, are delivered 10 the GPSSBC.

the Unit remair{s fiable for any unpaid liabilities to the

Each party to
& Resolution fo wind up the Unit.

i cpssac Riboltion. 172007 s repealed, and there .19...
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.RULES FOR-THE-CONDUCT OF PROGEEDINGS BEFORE THE GENERAL
PUBLIC SERVICE SECTORAL BARGAINING COUNCIL {GPSSBC)

TABLEOFCONTENTS:
PART ONE: SERVING AND‘FII'.II_UG DDCLMENTS:

1. How to contact the Council

2, Office hours of the Council

. 3. How to calculate time periods in these rules

4, Who must sign documents

5. How fo serve documents on other parties

6. How ta prove that a document was served In terms of the rules
7. How to fite documents with the Council '

8, Documents and notices sent by registered post

9. How to seek.condonation for.documents filed late

PART TWO: CONCILIATION OF DISPUTES:

10. How to refer a dispute to the Council for conciliation.

11. What notice the Secretary must give of conciliation

12. Secretary may seek to resolve dispute bafore conciliation

13. How to determine whether a-panellist may conciliate a dispute
14, Issulng a certificate of outcome

* 45, Conciliation proceedings may not be disclosed

PART THREE: ARBITRATIONS:

16. How to request arbitration

17. When must the parties filo statemerts

_18.VWhen the parties must hold a pre-arhitration conference - -
' 19, What notice the Secretary must give of arbitration

20. How to determine whether a paneflist may arbitrate a dispute
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" 24. Howtd joln or sahshiutE Prties topIOCEEAINgS . .-

fion of a party. . s
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T

25. How fo correct a ¢t
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28. How to postpone a hearing o

29. What happenis if a party fails to attend proceedings before the Council
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PART FIVE: APPLICATIONS: '

30. How 1o bring an application
31. How to apply to.vary or rescind arbitration awards or rulings

PART SiIX: CON-ABE IN TERMS OF SECTION 181{5A): .

3. Conduct of con-arb in terms of section 191(5A)

PART SEVEN: DISCIPLINARY HEARINGS IN TERMS OF PSCBC
RESOLUTION 1/2003: ' T

33, How to request a chairpersen to chaira disciblinary hearing in terms of
PSCBC resolution 1/2003 . .

PART-EIGHT: GENERAL:
34. Condonation for failure to comply-with the rules
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36. How to have a subpoena isgued

37. Payment of withess fees
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‘ _ (1) Tﬁe;f:éﬂdrg"ss@;;_té“lephpne a&? fé}’é%i'numbérs of the office of the Council are
’ 2o, il . F " ‘ [

as fallaws: .25 B
P L __c' Al o A

| Pﬁygié:gi acicfress: L yttelton Office Village,

250 Basden Street, Lytielton, 01768 -

Postgl address: PO Box 4437, Pretoria, 000"
Telephone: (012) 644 B132 '

Fax: (012),684,8749

(2) Documents may cniy e address or telefax

pe filed with the Council at th

" pumbers listed In sub fute (1).
" 5, OFFICE HOURS: | |
(1) Office of the Council will be open every day from Monday 1o Friday,
- excluding public holidays, between the hours of 07h30 and 18h00 of as
Jetermined by the Council. .
rs"r.eferreql toin

with the Council during the hou

(2 Dopuments'may only be filed
= gy rute (1)- .
' ESE RULES; .

3, HOW TO - ALCULATE TIME PERIODS N TH | ~
rms of these rules-

(1) For the purpose of calculating any period of fime in te

(a) day means a calendar day; and

ay is exclﬁded and the la

{b) the first d st day i3 included, subject to sub

rule (2). .
fiod fallson a Saturday, gunday, Public Holiday or en

(2) iithe last day of any pé
a day during the period petween 16 December to 7 January, the 1ast day, for
purposes of sub rule (1)(b) wiltbe g January or the next working day-

. o
y, LT

3
e




: (1} Arggggg;ent @9t apartymgstsign in terms of the Act or these rules may be.
e Tndaaa SR pATY OT DY "&%entit[gdftc-in—iemﬁjafﬂwerﬁxcto-rmese—ruies--j--*--——
tg»i%ﬁi%s@}i ‘éﬂ»—b&l‘tj ih-_the'-prchgdings. ' :

' s L - n y .
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(Z}é.!f_-'prgigiafgggagg:safé”}éing!ﬁﬁg)&tﬁggéﬁ* f opposed by more than one employee,

 idocimBnts may-be signet [y an employee who is maridated by the other

* amployegSto sign'detiiments. A name.ist in writing of the employees who
g ;_h“a;{e.méhdated the employee to sign on their behalf must be attached to the
teferral document. :
. 5;HOW TO.SERVE DOCUMENTS ON OTHER PARTIES:

‘ D A.party must serve a documertt on the other parties —

(éj?a?%anding a copy of the document to -
() a person identified in sub sule (2);

(i) a representative authorised in writing to accept service on behalf
of a person identified in sub rule-(2),

(iii) & person who appears fo be at least 16 years old and in charge
of a persons place of résidence, business or place of

l ' : employment premises at the time;
: . . (b} by leaving a copy of the document at -

. - (i) an address chasen by the person identified in sub rule (2) to
to - receive service; : Co .

. ' (iiy any premises fri accordance with sub rule (3);

I (c) by faxing a copy of the document to 2 person identified in sub rute (2)
. fax or telex number respectively, or a number chosen by that person
to receive service,; - , .
* I . {d) by sending a COPY of the document t;y registered post or telegram to
the last-known address of the party or an address chosen by the party

. _ to receive service.

! - {2) A document must be served-

W 7T @) in'the case o the employer, ona respansible 'ér'nﬁl&j@é ofthe

_ “ employer at the workplace where the employee/s involved in the VZ/ _

. dispute ordinatily work or worked or the chief negotiator of the State.
5
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‘ (o)} -in 'th._e caée: of an emb!_éyée ‘or trade union, on the em})toyee or on an
official at the frade-union’s nead office. Co

*"7be effectsd by affixing a copy of thie document to - -

: ‘ﬁ;}lf n%ﬂﬁﬁ%ﬂ@hﬁgﬁﬁ:g@& rufe. (2) is willing to' accept service, service:may

v z, S
- R, et T T T

I T - f' : ﬁﬁ@%ﬁf‘ﬂmﬁmm—dﬁ“f””“;“‘“‘—*"'—“"—'_'
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& HoWe rO PROVE FHAT A DOCUMENT WAS SERVED IN TERMS OF THE

.....

e

6. HOW TO PROVE THAT A DOCUMENT WAS SER Y EL B e =

© 27 RULES:

. ) A party must.prove lo the ‘Secrétary-or a panellist that a document was served
in terms of these rules, by providing the Secretary or a paneliist:

(a) with a copy of proof of mailing the :docilmen,t by registerad posi fo the
= - ™ pther party, ‘ . .

- {b) with 2 copy of the telegram or telex communiééting the document to
the other party; ' '

(c) with a copy of the telefax transmission repart indicating the successful
transmission to the other party of the whole document; or ‘

‘{d) if a document was served by hand -
(i) with a copy of a receipt signed by, or on behalf of, the other parly

- - glearly indicating the name and designation of the recipient and
the place, time and date of service; or '

i

(ii) with a statement confirming service signed by the person who
delivered a.copy of the document fo the ather party or left it at
any premises. -

(2) If proof of service in accordance with sub rule (1) is provided, it is presumed,
until the contrary is proved, that the party on whom it was served has
knowledge of the contents of the document.

7. HOW TO FILE DOCUMENTS WITH THE COUNCIL:

(1) A party must file documents with the Council o
* " (a) by handing the document to the office of the Secretary at the address
. as per rule 1; . . . :

T i) by sending 2 copy of the document by registered post to the office of
the Secretary at the address as per ruie 1; or Lo
' —~

5
s LA



"1  (c) by faxing the document to the office of the Secretary at the number -
listed.inrule ... . , e

o

. (o)A duonmetis flesiai the Counci when -

= @y B —

(ﬁ) theducument ;s ba_nded. to the office of the Secretary; .

BT {b)a_docurnentsent Ey‘regi}sterfed post is_recéived by the office of the
o SeCretanpRs. S .

.. e N ,:l'_:',"; % _._.':,.',‘;-. ': o . ! .
Ch ) e transmission of the whole of a fax is completed.

it
st .
LN

V.

(3 A party mustBnly file the oriéiff%l of a document filed by faix,f requested o do
. must comply with a request to file

. s0 by the Secretary or a Panellist. A party

an original document within seven days of the request.

|
|
|
l
i
1

ey e TR [t .
.. 8. DOCUMENTS AND NOTICES SENT BY REGISTERED POST:
® Any document or notice sent by registered post by a party or the Council is
- présumed, until the contrary is proved, to have been received by the person {o

wham it was sent seven days after it was posted.

I 9, HOW TO SEEK CDNDONATZON FOR BDCUMENTS FILED LATE:
(1) This rule applies to any referral ddcumént'dr application delivered outside of
the applicable fime period. prescribed in the Act, these rules, or the dispute
' resolution procedure of the Coungcil. )
(.

(2) A party rust apply for sﬁ:ndonaﬁon, in terms of rule. 30, when filing the
document with the Council. :

‘ {3) An a;:iblif:éﬂ:c;n for condonation-must set oit the grounds for seeking
'. - condonation and must include details of the following:

: (a) the degree of lateness;

l. () the reasons for the lateness;

(c) the refemring parties’ praspects of succeeding with the referral and
. obtaining the relief sought against the other party, ) :
(d) any prejudice to the other party; and .

(e) any other relevant factors. ‘

(4). The Secretary may assist 8 referring party to comply with this rule.

3
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fioW TO.REFER A DISPUTE TO THE COUNCIL FOR CONCILIATION:

7 (1) Afgferral ‘of & dispute-for gonciliation inust be made on the refirral forms of
2 the GaunciL K

(2) The referring party musi= .
" .. (a) sign the referral document in accordance with rule 4;

(b) attach to the referral document written proof, in accordance with rule é,
that the referral document was served o the other parties 1o the '

dispute,

(c) if the referral dacument is filed out of time, attach an application for
condonation in agcordance with rule 8.
(3) The Secretary will refuse to accept a referral document untit sub rule (2}
has bgen complied with. . ~
11. WHAT NOTICE MUST THE SE(:RETARf GIVE OF A CONCILIATION:

give the parties at least 14 days notice in writing of a,
horter period of notice.

The Secretary must
conciliation hearing, uniess the parties agree toas

12, SECRETARY MAY SEEK TO RESOLVE A DISPUTE BEFORE
CONCILIATION: - o '

ﬂ——-—"‘--_‘_-
may contact the parties by telephone or other

The Secretary or a panellist
n, In or_der o seek to resolve

means, pricr to the commencement of the conciliatio
the dispute. : : .

13, HOW TO DET ERMINE WHETHER A PANELLIST MAY CONCILIATE A

DISPUTE:

If it appears during conciliation proceedings that a jurisdictionat issue has not’
been determined, the panellist must require the referring party fo prove that the

Council has the jurisdiction to concilidte the dispute through conciliation.

14,1SSUING OF A CERTIFICATE OF OUTCOME: ' . ... e

A certificate of outcome, stating whether the tiispute. has or has not been -
resolved, must identify the nature of the dispute, as described in the referral \/45/
. : : ’

UITAPAY
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. H 3 (2)Astatement|nierrns of sub.fule (4} muste- -== 7T e e

4

0

‘_}:!ocument or as identified by the panelhst and. agreed to by parties dunng the
conc:hanon process

’1-‘ T -.I-."T-. W

15 CB&GIUA‘HON PROGEEDINGS MAY HOT BE DISCLOSED

. ‘.,_,, e e b
RRige

8) a?a piioes WMN are conducted on a
w:theut pm;udtcebas;s No-person may refer to anything said at conciliation
Tl pre‘iee ﬂmgs.dmng -any- subsequentproceedmgs uniess the parties agree in

R o R . . . .-"
.p.- P i ’t - - -y ' '

(2) No person, mcludmg a panelllst, may be called as a wrtness during any

what transpired during conciliation.

. PART THREE

ARBITRATIONS

' 46, HOW TO REQUEST ARBITRATION:

(1) A party may reqixest the Cc;uncii_to arbitrate a i!isputé by filing the referral
form for arbitration with the Secretary, '

(2) The referﬁng party must -
{a) sign the referral document in accordance with rule 4;.

(b) attach to the referra! document written proof that the referral document.

was served on the other parties to ihe dispute in accordance with ruie
8 and )

(c) if the referrat document is served out of tlme attach an apphcatmn for
cundonanon in accordance with rulé 8 .

(3} The Secretary wxll refuse to accepta referral document until sub rule (2)
has been complied wittt.

'17. WHEN MUST THE PARTIES FILE STATEMENTS:

(1) The Secretary or a panellist may direct ~

() the referring party in an arbitration to deliver a statement of case; and

(b) the other parties to deﬁver-an answering statement,

(a) setl out the material facts upon which the party relies and the legai

‘shibsequent proggedings in the Counqll or in any court to give evidence about

issues that arise from the mateﬁal facts; _ [Lﬁ’/ ;
) -

8
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(b) b delivéred within th

_ e time-period spécified in the notice referred to in
sub’fule (1). SR : '

: 48 NHENATHE PARTIES MUST HOLD A PRE-ARBITRATION

EﬂeE‘ PR ':.:-.:'.;,." L -

. ;ﬁci_l'd“‘g_‘pre:arpi_tgatibp' ccnféiéng:é dealing with the matters referred to in sub.
- -,‘_\_rul:_e‘i(ﬂ-},...‘:‘__pu_-_- e . T - N .o

19 In'a ﬁré—arbitr’a‘i;{pp conference, the parties must attempt 10 reach cor;éem;us'

mnthefollpwing: -

i

| @ any mear{rt';y which the d%spute may be settled;
(b).facts that are agreed hetween the parties; '
(c) facts that are i.n dispute; |
(d) the iss_ués that the F"ane'llist is required to decide;

(e) the precise refief daimed and if compensation is claimed, the amount of
the compensation and how it is calculated; '

() the sharing and exchange of relevant documents, and the preparation ofa

bundle of documents in chronological order with each page numbered,

(g) the manner in which documentary evidence is to be dealt with, including

any agreement on the status of documents-and whether documents, of

_parts of documents, will serve as evidence of what they appear to be

(hy whether evidenge on affidavit will be ~dmitted with or without the right of
any party to cross examine_th‘e person who made the affidavit; )

(i) which party must begin;

© () the necessity for any I foco inspection;

(k) securiﬁg the presence at the hearing of any ﬁitnéss;

{l) the resolution of any preiimiriary points thatare intended to be taken; -
{m) the ex;:hange of v;vimess siatements'; | -
(n) expert avidence;

(o) any otter means by which the proceedings [T2¥ be shartened; _ . .. .

{p}an estimate of the time required for the hearing;

9
m Y
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‘" ~ ™X(q) the right of represeh'_tatién; and

(0 whezheran interpre{ér fs requireld and, if so, for how long and far which
. languages. ‘ . : . "
PR ) 8 o wixitspate s setiled, the parties must draw up and sign a minute

... setting out the facis S lileh.the parties agrée-or disagree in terms of sub’

;- _.iéjiAJﬁjpgfe.int_enhsfaf sub rule (3) may aiso deal Qv?th any'other matter not -
ot ligtedin sub.rute (2). IR :

- o

.(5)The referigg party must énsur&;héi .a copy of the pre—arbitr_a'tién coh?erence .
- minute is:delivered 1o the appointed panellist and the Secretary to Couricil
within seven days of the conclusion of the pre-arbitration conference. '

_I . ..* (6).The Secretary may afier receiving a pre-arbitrafion minﬁté -
' ' . (a) enrol the matter for arbitatibh;
' _ " (b) direct the, parties to hold a further pre-arbitration conference; or

(c) make any other direction to the paities concerning the conduct of the
arbitration. "

(7} If a party that has referred a matter to arbitration fails to atiend a pre-
arbitration conference, the p,egnemst may deal with the matter in terms of ruie

29.

(8) If any other party' faifs to attend a pre-arbitration conference without a
justifiable reason, the panellist may make an order of cost against that party.

l (@) The parties to an arbitration may agree on awn aecord to hold a pre-
) . arbitration conference in terms of sup rule (2) :

: l‘ (10) Such pre-arbitration conference as per sub rule )] must be conducted at
' 1east fourteen (14) days before the scheduled set down of the matter.

- 49. WHAT NOTICE MUST THE SECRETARY GIVE OF ARBITRATION:
The Secretary must give the parties at least 21 days nofice, in writing, of an
arbitration hearing, unless the parties agree to'a shorter period. '

20. HOW.TO DETERMINE WHETHER A PANELLIST MAY ARBITRATE A
DISPUTE: '

N | during the arbitration proceedings it appears thal a jurisditional issug hasnot ..
been determined, the panellist must require the referring party to prove that the
l Council has jurisdiction ta arbitrate the dispute. RS . VU -
LI

W/
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i '(315' A dispute must be coﬁciliated '0{ a r
" of action arose, unless othérwise directed by the Secretary. -

{2) The""ézi”:ncilia’tion and /arbitration prdéeedings shall be held at'a venue to be
determined by the Secretary, which shall preferably be at the Employee's
workplace or the premises of the trade union concerned. '

1

22, WHO MAY APPEAR OR REPRESENT PARTIES IN PROCEEDINGS

BEFORE THE COUNCIL:

be represented only by a member, an office bearer or official of that party's

* trade union or by an employee of any national department or provincial
administration. . o

(1) Inthe conciliation proceedings a partf( fo the dispute may appear in person or

(2) Despite sub rufe (1) the pane}[ist-may during boncl'ﬁation allow for legal -
representation to argue mattars of Jurisdiction only. After the legal
representative argued the matter he/she must be excused from the

proceedings.

(3) In deciding the admissibility of representation as per sub rule (2) the Panellist

ke into account the complexity of the Issue to be argued, the level of

musi ta
representation of the other party in being able ta respond to the argument and

any prejudice that may he suffered by any party to allow such representation.

{4} In any arbitration proceedings, 8 party to the disputé may appear in person of
be represented onty by a legal practitioner, & member, and office bearer-of
official of that party’s trade union of an eimpioyee of a national department or

a provincial administration.

23. OBJECTIONS TO A REPRESENTATIVE APPEARING BEFORE THE
COUNCIL: ’ . :

(1) A party to the dispute that chaflenges the right of éppearance ofa
representative must furnish reasons showing why the representative does not

have the right of appearance.

(2) The paneliist may call upon the represeniative 10 fumish reasons why the
representative should be permitted to appear.

rbitrated in the province in which the cause. -

IR



(3;:}\ representative must ten
ub rule (2), including but not iim

terms of s

. contracts of employment,

- proof of riembershipofa tr

- 6f Ew or fact.

| (2)A panelfist may. make 20

iiisti 10-JOilN OR $UBSTITUTE PARTIES
S e SECTEtaN 65 paTie st ayoi e %?hgi%gé#éf;p‘ér;e;éﬁgas-gamegin....._.__...'.--
- . propeedings if-.'gheir;-fight_ to ygiief.depen

g_rdér joining any

_proceedings if-the parly tobe joined has &
matter of the proceedings. - - .

3)Ap

(é} of its own accord;

(b) on application by 2 party; of

{c) If a perso
the proce

(4) An application in terms of this Tu

(5) When

{a) give appropriate
proceedings; and

. . {b) make an order of costs in accordan

(6) If in any proceedings it
- existing party, any pan

order. substituting that
such order.or give appro

proceedings.

{7) An application to join any
substituted for an existing

documents previously

person's represen

{8) Subject to any order

sybstitution in terms O
proceedings.

25. HOW TO CORRECT THE CITATION OF

pa

tative is already in

made interms of §

n entitied to join the proceediﬁgs appli
edings to intervene as-a party. ;

te must be made in terms of rule 30.

making an order In terms of sub rule {2}, &

der any documents re
imited to, constitutions, payslips,

quested by the panellist, in

itiori sgreements and

ade union or employers’ organisation.

10 PROCEEDINGS:

ds on substantially-the same guestion

person as-a party in the
substantial interest in the subject

anellist may.make an order in terms of sub rule (2) - -

es at any time during

panellist may —

direéﬁcns as to the further procedure in the

becomes Necessary
y to the proceedings

ty for an existing pa
ons as to the further procedure in the

priate directi

party must be
defivered, un

f this rule does no

person asa party to pro

ce with these nules.

o substitute a person for an
may apply to the Secretary for an
iy, and 2 panellist may make

ceedings or tobe
accompanied by copies of all

less the person concerned or. that
_pos;ession of the documents.

ub rules (5) and (6), @ joinder of

t affect any steps already taken in the

A PARTY:




o mm o e e Yopamg et VSR gk faere s b Tem e

h_:;party' to any proceedings has been incorrectly or defectively cited, the
_ Secretary or panellist may, on application and on notice to the parties concerned,
. correct theserror or defect. T IR

e ol ey SONOUBE SRS
- ..'fhé.Secr,ét’ar_y: ora paneliist, of his/her owin accord or on application, may
¢aisalidate more than one dispite so that the disputes may be deait with in the

..same proceadings. *

W

(1) Either parly may reguest a panellist {o make an order as:to the disclosire of
) releyantidccuments. .

) T .-;,j?- ., ,,"’ ) . . i ST
| | .27, DISCLOSURE OF DOCUMENTS: , 7

® | (2) The parties may agree on the disclosure of documents.
I. 48, HOW TO POSTPONE A HEARING: |
(1) A s.;:hedu!egf l:learing may be postﬁoned -
-{a) by- agreement between the parties in terms of sub rule (2); or

(b) by application and on notice 1o the other parties in terms-of sub
rule (3). . "

(2) The Secrstary must postpone a hearing without the parties appearing if —
() all the parties to the dispute agree in writing to the postponement; and - '

(b} the written agreement for the postpon.eﬁ-nént is received by the
Secretary at least 5 working days prior to the scheduled date of the
arbitration. - .

(3) If the conditions of sub ruie (2) are not met, any party to the dispute may
request a postponement provided that it is received by the Secretary and the
. pther parties to the dispute at least 7 working days before the scheduled date

of the hearing.

(4) A party that does not agree foa posiponement as contemplated iy sub rule 3,
may make written representations to the Secretary at least & workings days
pefore the scheduled date of the hearing.

(5) After due consideration of any written representations received In terms of
sub rule 4, the Secretary must decide whether or not to grant a-request for
postponement in terms of sub rule 3 and convey hisfher decision in writing 1o

the paneltist and all parties to the dispute.

- - -'i-"-; -" -- SI—




(i-;,}f'_a party to a-disptjte fails fo comply with 1he-ﬁmé~péribds- referred to in sub
niles 1 or 3, the hearing must take place on the scheduted date, unless the

* Secretary on good cause Sh swis-grants a postponement and conveys hisfer

decision in writing to’the panellist and ali parties to the dispute.

@ hearing_in }erms_-.of. ;u]e 29, the party of par{ieé
surnment must bear the: gostoF ddjournment.

P .
e = de ao e TS e -

EAILS TO ATFEND PROCEEDINGS

(1) If a:{apphsant{ads to attend or be represented at any proceédings before the

Council; a parefist may disriss the matter by-issuing a rufing: and . .

(2)lfa resr.;ondent fails to aftend or be represented at.any proceedings before
_the Courncil, a panellist may- ,

(i) continue with the proceedings in the absence of the respondent; of
(iiy - adjourn the proceedings to @ later date :

(3)A painel!ist must be saﬁsﬁled that the party had been p'rbpériy notified of the -

_ date, fime and venue of the proceedings, before making any decision if terms

of sub rule (1) or (2} ‘ : :

(4)ifa mélter is dismissed, the sacretary must send.a copy 6f the ruling to the
parties. ' ‘

PART FIVE
APPLICATIONS

30. HOW.TO BRING AN APPLICATION:
" (1) This rule applies to any ~ ‘

(a) application for condonation, joinder, substitution, variation or
rescission; :

(b) application in 2 jurisdictional dispute;

(©) application fo have a settliement agreement made an arbitrétion award
" in terms of section 142(A) of the Labour Relations Act

(d) other prefiminary of interlocutory applicatioﬁ.

(2) An applicéiion rﬁust be bmughf on notice to all persons who have an interast

in the application.

(3) The party bringing the application must sign the notice

of appfication in
accordance with rule 4 and must state - .

Lee
Ml 2




< {a)the title.of the maiter;.. o -
-~ +(b)ythe case. rrumb'er-'as';;igne& 1o-the matter by the Secrétary;

(y tratfeEs BTWHICTING PAT i e oSTERTY BECSPY GEEry
) ﬁf‘gi]:ﬁﬁc”‘umén _Tt‘s-‘.‘aﬁd'.pr'oe‘eedings';' LR C

(e} thatany party that intends to oppose the matter must defiver a notice of
¢ opiesition and answering affidavit withiin-fourteefi days afterthe™

. apgiication has peed defivered to it; =7 R

(f) that the application may be heard in the absence of a party that does not

" comply with sub-paragraph (e}

jthata schedule 13 included listing the documents that are material and

_relevant to the application.

'(4) The, appl_icatiaﬁ must be supported by an affidavit. Tie affidavit must clearly
and concisely setout- . '
(a) the names, description and addresges aof the parties;
(bya statement of the material facts, in chrdnologica! order, on which the
application is pased, in sufficient detail to enable any person opposing

the application to reply to the facts;

from thie material facts, in

sues that arise
the document;

{c)a statement of legal is
ble any party to reply fo

sufficient detail to ena
“{d) it the ap;:ilication is filed outside the relevant time period, grounds for

" condonation In accordance with rule’d; and

brought wigently, the circumstances why the matter
asons why it cannot be dealt with in accordance

prescribed in these rules.

(5) (a)Any party opposing the'ap;ﬁiicaﬁdn may deliver a notice of ppposition
and an answering affidavit within fourteen days from the day on which
the application was served on that party.

) A notice of opposition and an answering
changes required by the context, the information required by sU

(3)and {4) respectively.

(e) ifthe application is
is urgent and the re
with the time frames

affidavit must contain, with the
b ruies

& @ The party initiating the proceedings may deliver a replying affidavit
within seven days from the day on which any notice of opposifion and

_ answering affidavit aré served on it

qvit must address only issues raised in the answering UC@

" (b) The replying affid
affidavit and may not introduce new issues of fact or law.
15,1
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A7 The Secre‘fary.gg paneliist may perfnit the. affidavits referred to in this fule
to-be substituted by a writtén statement. '

S et

T an Urgent app ieation, T

e = b b

ioretary or A panenst

S
g "M(a) FﬁNi=‘:5flh'E‘“?S‘;b.ef@'éw\a'-lith'tl_1e're'ciuinan'lents of this rule; and
{b) may only grant an order against.a party that nhas had notice of
the apptication. R R S _

y

PR

{9} {a) The Secretary must aliocate a date for the hearing of the

application once a replying affidavit is delivered, or once the time
timit for delivering @ replying affidavit has lapsed, whichever cccurs .

’ first.

(b) The Secretary must notify the: parlies of the date, time and p!a};e

of the hearing of the application.

T -

(10). Despite this rule, the Secrefaryora paneﬂisi may determine an application

in any manner he/she deems fit.

34, HOW TO APPLY TO VARY OR RESCIND, ARBITRATION AWARDS OR
RULINGS: ' _

B e i

(1) An application for the variation of rescission-of an arbitration award or ruling
must be made within fourteen days of the date on which the applicant

became aware _of—-
{(a) the-arf:itration award or ruling;-OF - .
| (b) a mistake common to t‘hé_ parties to the proceédings.

(2) A ruling made by @ oanélist, which has the effect of a final order, will be
regarded as a8 ruling for the purposes of this rule. ‘

PART SIX

e ————_

CON-ARB IN TERMS OF SECTION 191(5A)

32, CONDUCT OF CON-ARB 1N TERMS OF SECTION 19115A)l:

give the parties ot least fourteen (14) days notice in writing

(1) The Councit must
that a matter has been scheduted for con-arb in terms of section 121 (5A) of

the Act.

i
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(2;1}'party that intends to object to a dispute being 'q*.éait with in terms of section
191(5A), mugt deliver a written notice to the Secretary and the other party, at
least seven days prior {0 the sgheduled date in terfns of subrrule (1).

{3) Sub rule {.’2) -E!'é'és. nof apply to @ disb, te concerning the dismissal of an

- employee for any '{eason,' related to probation or an unfair labour practice
' ':.geia_ti_ng'té_prt;batién.' S : ) '

(4)1f a party fajls fo-appear of be represented at a hearing scheduled in terms of
-~ stib il the paneliist must conduct the congiliation on the date specified
in the notice issued in sub nile (1). ' ,

.ot

(S)Sub rule (4) appties 'irrespecﬁve& {r;hamer.é_‘party has lodged a notice of
objection in terms of sub rule (2} - = o '
(6) Representation of parties in con-afb proceedings is determined in
accordance with the provisions of Rule 22, - :

(7) The provisions of the Act and these rules that are applicéble to conciliation
and arbitration respectively apply, with the changes required by the context,

to con-arb proceedings.

(8} If the arbitration does not commence on the date specified in terms of the
notice in sub rule (1), the Secretary must schedule the matter for arbitration
by issuing a notice in terms of rule 21. i

PART SEVEN

CHAIRING OF DISCIPLINARY HEARINGS IN TERMS OF PSCBC -
RESOLUTION 1/2003

33, HOW TO REQUEST A CHAIRPERSON TO CHAIR A DISCIPLINARY - |
= ARING IN TERMS OF PSCBC RESOLUTION 1/2003: .

sfing the Councli to conduct a disciplinary hearing in terms

do so by detivering the, completed referral form to the

(1) An employer. reque
of clause 7.3 {c} must
Council. .

(2) The employee must sign the referral form consenting to the process, unless .
the employee has.consented in terms of @ contract of employment, in which
case a copy of the cortract must be attached to the form. :

(3) When filing the referral form, the employer must pay the prescribed fee to the
- Council. Payment of the fee may only be made by -

(a) bank guaranteed cheque; of

(b} elac!ro'nic transfer into the barik account of the Council, [/,e,

7 o
mY . Ch




.uest in terms of sub rule (1) and

(ARN,Ithiﬁ twenty—nne (21) days of recgiving 2 a tequ
peiymer_\tvc}f—.-*ghg prescnb ed fee, ‘the Secretary must notify the parties 10 the
searing of when and where the hie h

5) Unless the parti othenmse the Secretary "must gwe : the pames at
imencement ¢ of the heanng

es agree
tfouﬁeen (14) days notice of the com
dto 18 fund afee & paid in Torms of sub rul"(srﬁﬁﬁe

( }The Councﬂ‘xs onl
resolutaonl postponemen t of the mauer prior 10

Ccunc‘\ 1e notifie of the
Tséumg anolice m t ™ms of sub rule (4)

\

i

y require

PARTEIGHT 7 .
ENERAL -

GENERAL

21, CONDONATION FOR FAILURE 7O COMPLY wml THE RULES:
th the time

' The Secretary of a pane!hst may condone any failure to comply W

frames in these rutes on good cause shown

35. RECORD OF PROCEEDINGS:

(1) The Council must keep g record of =

(a) any evidence gwen inan arbstratlon hearing;

ceedings before the Counell; and

L
l ' (b} any sworn ! testimony gwen in any proc
: _ ~ .. {c) sy arbmau:m award or ruhng made by 2 pane\hst
. (2) The record may be kept by legnb!e nand-written notes o7 by means of an
: electronic or @ mechanical recording. -

of the ' transcript of 8 a recotd or & portion of &

‘. (A party may request 2 copy of
: record kept in terms of sub rule (2}, o° paymen t of the costs of the

i . transcnptlan _
as the transct cript of the recnrd has cerﬁﬁed thatitis

(4) After the pe who mak
rrect the record must be o retumed to the Secretary

rd certified 85 correct in terms of sub e () is

() The transcript of a reco
e Labour Court decides otherwise.

presumed o be correct, U uniess the

35, HOW TO HAVE A SUBPOENA ISSUED: .
nterms of section

ﬂ (1} Any ; who requi res the panemst 4q subpoena @ person i
er with-a written

AN
42(1) of the Act, mus tﬁie a completed subpoena form rm fogeth
motivation setting out why the evidence of the person 10 be subpoenaed is

necessary. . 8 ,m —
R 1 *
- xa
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3 . L
.2y Aparty requesting the Council to waive the requirement for the party to pay
hiieEs fees in terms of section 142(7){cy must setiout the reasons for the
- request in wr_itiiig at the timé of requesting the Council to issue a subpoena in
respect of that witness. " - B R A, a
I ) An application in terms of sub rule {1)-must be filed with the Secretary at least
he arerrafion ne;mg'—'“ﬁ‘aﬁﬂt%éﬁ"bwn? pareliist—"

T ourteen days.before t
L -"hearing_'thelamﬁraﬁon.

. {4) The Secretary of a paﬁalﬁst may refuse to issue a subpoena i—
(a) the party does 'h-ot'estabiiéﬁ': why the'evidence of the peréofx is
necessary, = e :

(b) the party subpcer{éed does not have & reasonable period in which to

arrangements to pay the witness fees and the reasonable travel cOSts
of the person subpoenaed: ' )

(5) A subpoena must be served on the witness subpoenaéd -

: comply with the subpoensa,
_ (c) the Secretary or 2 panellist is not safisfied that the party has made
l {a) by the Secretary, by the persan who has requestéd the issue of the’
subpoena or by the Sheriff, at ieast seven days before the scheduled
l date of the arbitration; and .
(b} if so directed b'y the panellist, accompanied by payment of the
prescribed witness fees for ane day In accordance with the tariff of

allowances published by notice
section 142(7) of the Act and the witnesses’ reasonabie, travel costs.

- b . 47. PAYMENT OF WITNESS FEES: -

l. (1) A witness subpoenaed i any proceedings in the Councit must be paid a

: wilness fee in accordance with the tariff of aliowances published by notice In

. . the Government (azette in temms of section 142(7) of the Act, provided that, if
such witness is an employee of the state, such witness shall not be paid an

allowance for the time that hefshe was required to be available to give
evidence dufing such proceedings, unless he or she ¢an show that he or she

i
m will not be paid for such time.
(2) The witness fee musi be paid by -

(a) the party who requested the Council to issue the subpoena; of

m (o) the Counci, if the issue of the subpoena was not requested by a party
or if the Secretary o paneliist waives the requirement for the paity to

pay witnesses fees in terms of section 142(7)(c}

19 y'ﬂ“'.‘/ ~




(35 Despite sub nile ( 1), the panellist may, in appropriate circurhstances', order
_— thata witness,: receive no fee or only part of the prescribed fee,

38 TAXATION OF BILLS OF COST-

——

: (1) 'i’ht? Eé_&iﬁ'on \;vhiéh'a pénéﬂist.n'iéy make an order as {o costs in any
arbitration, is regulated by the dispute resolution procedure of the Council and
‘section 138(1 Oyofthe Act. - ' ’ o

officer in terms of these fulés.

{3) The Secretary w{!l_dgtennine the date, time and ven ue for the taxation.

(4) The taxing officer must tax any bill of costs for services rendered in
" connection with proceedings In the Council in terms of Annexure A attached
hereto. : e : : :

anit

s
l (2} The Secretary m_’ay appoin#’fé)éing officers to-perf_of_m the functions of é taxing
]

(5) At the taxation of any bill of costs, the taxing officer may call for any book,
~ document, paper or account that, in the taxing officer's opinion, is necessary
to properly determine any matter arising from the taxation, '

(6) Any person fequesting a taxation must complete the appfication form
(7} The taxing officer must ascertain - ' .
(a) the party's entitiement to be present at the taxation; and

(b) thatthe paties have received notice of the date, time and place of the
taxation, o .

_ . (8) Any decision by a taxing officer has the status of ar; arbitration award and is
' subject to review by the Labour Court. - ' -

38. WHAT WORDS MEAN IN THESE RULES:
=5 TALTWORDS MEAN IN THESE RULES:

Any expression in these rules that s defined in the Labour Relations Act , 1995
. {Act No. 66 of 1995), has the same meaning as in that Act except that, if such
expression is defined in the conistitution or the dispute resolution procedure of the
Council, it shall have the’same meaning‘as in the constitution or such dispute
‘A

procedure,

"Act” means the Labour Relations Act, 1885 (Act No. 66 of 1995}, and includes
any regulation made in terms of that Act:

“association” means any unincorborated body of persons; . ' Ve’/

‘con-arb” means proceedings held in terms of section 18H5A); 0




"dehver means serve on other pames and f e w;th the Commission,;

emptoyer‘ means the State as employer falling wﬁhm the regtstered scope of
the Councils  ~ :

_ Me?

—

of the Act

e ottt

“Labaur Courl” means the Labour Court established by section 151
and includes any ]udge of the Labour Court;

paneihst“ means a person appomied to handle chsputes as concitiatoré or

arbitrators; -

“party’ means’ any-party 10 prooeedlngs before the Ccuncﬂ and may be
orgamsahons and }' or indwiduais,

“public hollday means a puhhc hotiday referred to in section 1 of ﬁqe Public
Hohdays Act, 19 (Act No. 36 of 1994) .

" CouncT‘ means the GPSSBC

“rules” means these rules and mcludes any footnote to a rule;

“Secretary’ 'means the secretary nf the _Council

sgerye” means 1o serve in accordance with rule’ 5 and *service” has a
corresponding meaning; and .

“@xing ofﬁcer"' means any panelhst appmnted by the Secretary In terms of rule

38.

"worklng days means workmg days xcluding Saturdays, Sundays and Public
holidays, and excludes the first and includes the fast day.




Draftind
documen
o rms of the ruleS

'R300-00 pes oY




iDNERS AND TO .

(= . H#_'_‘,-_,___,F-H—j
L A ' FEES&DISBURSE‘M ENTS APPLIGABLE TO LEGAL
P O . PRACT! - :

' o - EMPLOYERS' ORGANI,SA}TIGNS AND EMPLOYEE
uescmp-nens OF FEES Acrms tm BEHALF OF THEIR' EMPLOYERS AND TO
ENTS . +THE COUNGIL:

ND DISBLURSEM

Attending concmauun arbit-
ration; prrbﬂraMn R100-00 per guarter-hour of part thereof.
conference including waiting : .

time, time spent.on attending
inspaction - in loco, and
| travelling ime to and from the

yeme.

Sorting, arranging and

pagination of documents and R100-00
démpilmg index for purposes .
of an arbiration hearing. .
| Any necessary telephons cal '
" | for purposes of the ordedy |. R10-00°

process of determining the

dispute between "the parties,
including the disbursements

incurred meking ©of .
. )recewing!_he telephone calt . 1
| Any necessary Jeiter writlen : ‘

or received for purpose of the R10-D0
orderly process
determining  the dispute
netween the parties, mcludlng
any disbursement jncurred in-
gending  ©f recelving the
: jgtier, : .
14, | Travelling costs  for the
purposes of  attending
conciliation, con-arb, PTe-
arbitration gonference,
arbntration hearing  and
taxation
&, Drawung hill of costs

. 4 . R75-00

R1-50 per kilometre

| e

6. | Atending to taxation

- R7800
e ______,,_‘__._--1
{ NOTE ’ )
l ) na folio consists of two hundred and fifty (250) words or part theraof.

oreptocmsnetre

]




